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APPLICATION FOR RECORDS RETENTION sce__eou'l.e | o8FFIcE oF THE SECRETARY OF STATE

~ ' __RECORDS MANAGEMENT DIVISION

ot INSTRUCTIONS See Publ-icatlon No. 76—°M—~ for instructions on completlng thus form Forward s:grled orlgmal 1o
P Department of Archives and History, Hecords Management Division, 330 Capitol Aveque Atlanta, Georgaa 30334,
Attention: Scheduling Secfion. (

'
1

FOR AGENCY USE |9, Agency Address : FOR RECORDS MANAGEMENT USE

Application Date _ Ga. Department of Public Safety Application Number T ——

3. Action Requested R
" 8, [0 Estabusn Retention Scheduiefrecord will continue to accumulate,
b. [ Dispose of present accumulation: Ao further accumulation anticipated.
¢ B’Amend___gglrcatuon No.. _16-75 . .zr. Check One: ] Change; O Supercede; 3 Void

4. Dates of Series - Is. Records Senes Title (follawed by title used rn office; if different)
Earliest ~ Latest '

o vy a 76-75-R

{ Application Number ! Atlanta, Georgia 30301 | i Date Received Date Completed
P e - o : - NOV 44 1979 | DEC 311978

‘ \: 2. Person to Contact ._J_'—._ o o Workmg~ﬁm$m‘:¥;:_—f“%‘mf_el.ephone Number |
N1 Naney Davegm_‘__'m___;___h_;_ Secretary 5704

s

F‘

-7-1-77 | present -] Revoked Driver's License Correspondence File ‘
6. Division and Qfﬁce Function What is the function of the Division and the Office in which thls record series is created?

The Commissioner of Public Safety is responsible for the direction of activities of

the Department in the functional areas of criminal investigation; law enforcement: and
- public Safety. The Comissioner's Office fornulates policy and provides leadershlp

to the Departimnent in the acccmpllshnent of the Deparl:mental mission.

7. Record Series Description This file contains the foltowmg documents (mcfude form numbers and mles ifany):
- Attach samples of the file, L .

Documents relating to: Reinstating revoked driver's licenses | oo

-

Included are: Confldentlal 1etters from Sehators, Representatz.ves or people in authorlty,
reguesting assistance in the reinstatement of revoked driver's license: also letters
1 from Judges changlng pleas to enable llcensee to keep 11cense. '

\ .

File is arranged: Alphabetic_:alk’by name then chfonologically by date

8. Monthly Reference Rate How often are records referred to which are: :
One to six months old _?L..___.._..., Seven to twelve months old . Thirteen to twenty-four months old - 0 e}
twenty -five months and older 2
. Annual Rate of Accumulitlon of Rerords T T T :
Letter -size drawers __—.______.; Leyal-size drawers _____ ; Shelves mmmne; Other (specify) — o .
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YES No 10. Questionnaire __ (Place an ""X" in the proper column) e .
) ~ | a. Is this the official copy of the series?
X[ - |____If not, where is it? g : e et et o
‘ ' b. Does the serles contaln'confldential mfornfatlon requiring security handlmg? If yes, cite law or regulation.
R MK:M—_ Is this a vital record? ; ! wj e V. ) T
X {_ d. Does this series have historical or Iong term research value? e I
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
__.N_/‘B;_,. —_ - documents be scheduled separatelv? . ... - :
|| X j_f. Is the information contained in this series gmr_aubhshgd?_,,lfyes attach copy. I
' g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? .
X if yes.attach COOV.L. . . e e et e e
. Is there a duplication of thus series in your office, or in another office or agency? :
X,,L If ves, where? U !
X | _i._1s this series {or a maior portion of it} reqularty micrafilmed?___________ e ]
X | _i._Does the record series. resultin a computer printout? e — e
11. Retention Requirements ~ The fotlowing requires the series to be kept: - o ‘ ) l
— . : S S - - - E T - - T 3
a, State Law 4 N years. - d, Audit period . years,
b. Statute of limitation ) years. e. Administrative need 1 years,

c. Federal law i e em—_._YeAIS. . Federal retention instructions - years.

[

Attach copy or excerpt of laws or regulations. Explain administrative need.

o S A —

12. Anor-oved Disposition Instructlons _ This agency recommends that the file series be cut off at the end of each
& Calendar Year; {J Fiscal vear; (J Other . ' then,

-

Hold in the current filesarea —__ . __ month(s) J:H.%- vear(s); then

Transfer to local holding area, hold ____..year(s); then

Transfer to State Records Center; hold year(s); then ,

Destray. - ' -
Transfer to State Archives for permanent retentlon )

Qther {Specify)

ooxsoos

SN - — _ - - _— - —_ EE R - . - - cewr = o- d - ——_—

(W F Concur

) Nonconcur

SpedLal Aide” to the Commissioner

These instructions apply to all prior and future accumulations of the series.

-

——— e B e

__Atgg_n_gy_i_-lwgag[ﬁggiggee (,é‘;;qhaturg} _ Date | Records ! Management Offlcer (S.rgnature} R R pgt_g_ L
Ay S W% 75 D VLAY WY S SN YT T
' Stats RecordsCo mittee {S:gnature} Date '

——————_ e e —————— e m e -

Recommendations in para-

graph 12 are approved. State Auditor/Designeé
(If disspproved, attach letter [~ 7A<7¥ >

of explanation.) %cretar\%esignee . _;_,ZM _ 12-2]- 73

A4
Attorney General/Des:gnee
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DEPARTMERT OF ANCEIVRS 4 AIATCRY

cocn  RECORDS DISPOSITION STANDARD  yucorss xeesoeatsr stvioton :

Jicsticn Date T e I e T SR T T T S T T LT I TR W st )
1, der IR TRUCIONS - Su separate ingtructions for completion :fW FOR RETORADS MANAGEMERT DIVISION USE {

0F| Appiilcation for FASE

Date Recelved Application ¥o. Date Completes

MAR 8 1978 "7& ’TS'MAR 15 1976

- et NN ST T AT o S S T Y R T R AT TR " J‘F‘,‘F’*‘""Q;S!"Q,m‘g!f e il
© AGENTY, Divistca, %an vision & Adtlnl-’.erln; Ufrlre Addren Pcrlon to Contsr l. ' .
. []

Georgia Department of Public Safety }X : A ¢
959 E. Confederate Ave., 8. E. LL \,\ «' | Nancy Davis
Atlanta, Georgia 30316 “‘Q'M e :

b
front and revaree af thie forw. Sign original and two eapul

R
7 Ager.
o, Meency dpplicstian o, and forward * Pepartment of drehives and Hiatory, Attention:

Recorde Ma uau-u_nt nff:‘en‘r

Vozl!nu Title Tel. Ro.

(Commanding officer an Secretary 6083

B R e flmﬁ&==ﬂ"mm‘~‘"s’m AAH“%WMWJQ ML ST A T TS I TR T i
T.ACTION REQUESTED , )
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TOC ACCUMULATF. NO FURTHER ACCUMULATION ANTICIPATED.
8. E%gzégsgfggziﬁii%wJ“§ﬂfxact Serles Tltle o ) T
. /_ . . |
ama + Revoked DrlversLlcense Correspondence File Do-
niroconds :
01 - rd—‘ﬁ—“\.—‘ll:

What is the function of the office in which this record series is created?

Department of Public Safety - Uniform Division - The Uniform Division is
responsible for the patrol of streets and highways of this state to insure

the safety of lives, injuries, and property, to investigate motor vehicle
accidents, to be available for civil disorders or natural disasters, _
licensing of citizens to operate motor vehicles, suspension or revocation -
of license, accident investigation and computation of related statistics,
supervises motor vehicle inspvection records and distribution of motor

vehicle inspection stickers and other documents_ _and insure the safety of -

the Governor of the State of Georgla and his famlly

i
|
i

L1. This file contains the followlng documents (1nc1ude form numbers and tltles, if any,
and file arrangement). \ :

Documents relating to relnstatlng revoked drlvers licenses.

F11e includes - Confldentlal letters from Senators, Representatlves or Deople
in authority, requesting assistance in the reinstatement of revoked driver's
license, also letters from judges changing pleas to- enable"llcensee to keep -
license. ‘ -

File arranged - Chronologically.

ATTACH SAMPLES OF THE FILE
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| : . _ : PAGE 7

ST S T e A Ay S R el zoman e = TR

QUESTIONNAIRE Ptlco an "x" ia the proper column. It ansver is "TES,." -please !lplcln T ._H?m.-m_'_Y‘ES*:"" “_fo——=
. 1 .
13. Is this the Record Copy of thé series? : . (X] 11
1k, 1Is there: a'duplication %f this series in another office or agency? : ,‘l‘ (X] | ]'
(Someé) Colonel's Office. b ' 3
15. Is the information contained in this series ever summarized or bublished9 1 X
Attach copy of summary or publication. o e T _ :
16. Does the seriés contain classified 1nformation requiring security hendling? [ 1 [X}]
17. Does the series initiate, amend or terminate agency policies and procedures? (1 [x)
18. Could the function be performed if the files were lost or destroyed? [x] f ]
19. Is the series {or major portion of)it) regularly microfilmed? If yes, why? [ 1 [x1
20. Does the record series provide data as input to an EDP file? . (1 [X]:
- dx 7 . - T = '.*; R c e - - - - -
21. Does the record series contain documentation produced as EDP printout? [ ] [x]
22, Has the Federal Covernment issued instructions governing the retention/dispo- .[ ] [X]
sition of these files?
23. Will there be a need for these records 10, 15 years from now? If yes, what? 1 Ix1-

2%, REQUIREMENTSi The following requires the files to be kept 2 . years:

a.[JSTATE b.[]STATUTE OF c.[]AUDIT  d.[)FEDERAL e.KJADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -D{CALENDAR YEAR -[]FISCAL YEAR ~[]OTHER . ,then:

[X] Hold in the current files area " month(s)/ _year(s):

[ I Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s):
[X] Destroy. _

L 1 Transfer to State.Archiveq for permanent. retentlon S
{ ] Destroy immediately after cut-off. ' -

[ ] Other: (Specify) :

( ) Concur

{ ) Nonconcur Adjutan

(Indicate briefly rationale for recommendations cbove/or write additional remarks) :

Officer (Signature) Date
| el : . 2.2 1k - | DATE
26. Recommendations |Agen ead/Designee ‘ .
in paragraph 25 é;“?d proved [ ] Disapproved | Y S
are: at Auditor/Deszgnee *
Approved [ ] Disapproved} B BT | S VA
STATE RECORDS] {lSecre of State/Designee §
COMMITTEE 11 2d [ ] Disapproved _|3-w0-7L
1A ttgrfiey General/Deszgnee
e ___WHMH‘__.!&E _épproved 1 Disapproved L f_’_@ﬂ?é

B Y LR T




